TIMESHEET	Timesheet no.  [TS-0001]
	Week ending  [MM/DD/YYYY]
	Submit by  [MM/DD/YYYY]

FROM	CLIENT
[Your business name]	[Client name]
[Street address]	[Billing address]
[City, State ZIP]	[City, State ZIP]
[email@yourbusiness.com]	[ap@client.com]

	DATE
	WORK PERFORMED
	HOURS
	RATE
	AMOUNT

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00

	[MM/DD]
	[Task]
	0
	$0.00
	$0.00



Total hours	0
Total due	$0.00
NOTES
Hours are rounded to the nearest 15 minutes. Breaks and non-project admin time are excluded.
BILLING NOTE
These hours are billed on the next invoice. Flag anything that looks wrong before it is invoiced.

______________________________	______________________________	______________________________
Contractor	Client approval	Date
BillCanvas · billcanvas.com/templates/timesheet-word/   |   Replace bracketed text before sending.




